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West After School Center, Inc.

620 Garfield Avenue

Lancaster, OH  43130

A 21st Century Community Learning Center

The West After School Center, Inc. is an independent, non-profit organization
JOB DESCRIPTION

TITLE:      Academic Coach, 21st Century Community Learning Center at the West After School Center
QUALIFICATIONS:

1. Baccalaureate degree or higher, State of Ohio Teacher Certification of Licensure (or substitute certificate). 

2. Experience working with students of poverty, at-risk learners, challenged parents, and volunteers in the school and community setting.
3. Ability to work with individuals and/or groups (1:15 ratio) independently, without direct supervision or management, to remediate and improve reading and mathematics skills and other content areas as assigned.

4. Ability to work a flexible schedule before or after the school day to meet the needs of students assigned to caseload, develop plans and materials for instruction, and document services provided and progress made.
5. Ability to operate a computer, Office 2003, organize files, maintain records, and speak and write effectively. 
6. Knowledge of and experience with Ohio’s Academic Content Standards, state and national proficiency and achievement tests, student diagnostic assessments in math and reading, and other benchmark tests.
7. Ability to demonstrate wide range of intervention strategies and an understanding of learning styles of targeted students. 
8. Must complete background check and complete training in child abuse prevention, CPR, group problem, communicable diseases, solving facilitation and conflict management and other requirements of ODJFS.
9. Ability to separate any personal value system bias from those of clients.

10. Ability to provide support services to students in other academic areas such as art, music, drama, health and nutrition, recreation, socialization, and other identified areas that will support students’ growth, academic achievement, and classroom performance.
REPORTS:
Executive Director, Tutor Program Director, & WASC Board of Directors.
JOB GOAL:  To provide direct, one-on-one and/or group instruction in math and reading with targeted students and to help plan, collaborate with, and participate in team activities and programs related to the West After School Center’s 21st Century Community Learning Center.  
PERFORMANCE RESPONSIBILITIES:

1. Open and close, and maintain security of the center as assigned. 
2. Assist with the solicitation of volunteers for the programs sponsored by the West After School Center.

3. Work with the WASC Executive Director, WASC Tutor Program Director, West principal and teachers, and parents of targeted students in a before or after school setting, develop and arrange a day-to-day schedule of services and management of students, and meet with targeted students in locations as assigned.   
4. Establish and maintain open lines of communication with WASC staff, West School staff, parents and targeted students.
5. Attend West School IAT meetings as needed.

6. Show written evidence of planning with West teachers, prepare instructional materials, provide instruction as needed and requested, and maintain regular and ongoing system of student assessment and accountability. 
7. Employ a wide variety of instructional techniques and educational media that will help remediate students’ basic skills and show progress and growth.
8. Model appropriate verbal and written communication skills and display a positive attitude.

9. Participate in the WASC program activities as appropriate and requested.

10. Be an ambassador and solicit support and services from within the community that improves the quality of life for targeted families as well as others of the WASC Community.

11. Provide direction to program assistants and/or volunteers as assigned.
12. Develop, maintain, and provide timely reports and records to the Executive Director of the WASC and 21st Century Program Coordinators as requested.

13. Attend 21st Century provider group meetings and others related to the 21st Century grant as requested.

14. Work cooperatively and in collaboration with the Principal, staff, parents, and students of West Elementary School, the West After School Center and the 21st Century Learning Communities.

15. Maintains confidentiality of clients’ personal issues and activities and takes all necessary and reasonable precautions to protect students, equipment, materials, and facilities.
16. Assume other duties and responsibilities as may be assigned by the Executive Director or Tutor Program Director.
ANNUAL WORK SCHEDULE:  number of days as arranged within a fiscal year (July 1-June 30)

COMPENSATION:      $16/hour (or LCS curriculum rate) not to exceed $10,000 + partial benefits 
Compensation is based on an hourly curriculum rate with flexibility of daily starting and ending times as well as number of days worked each week dependent on activities and the needs of targeted families/clients.  A weekly/monthly/annual work schedule will be mutually planned and approved in advance by the Executive Director or Tutor Program Director.
